TRUONG PH CONG NGHE THONG TIN  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA MANG MAY TiNH Poc lap - Tu do - Hanh phiic
VA TRUYEN THONG

Tp. Ho Chi Minh, ngdy thdng  nam 2019

QUY TRINH

Thue tip doanh nghiép cho sinh vién khoa Mang may tinh va Truyén thong

I. QUY DINH CHUNG
Ap dung theo diéu 36, Quy ché dao tao theo hoc ché tin chi cho hé dai hoc chinh quy
ctia Truong PH Cong nghé Thong tin (theo QP s6 813/QD-DHCNTT ngay 16/11/2017)

- Thuc tap doanh nghi¢p 1a hoc phén bat budc va tién quyét dé xét sinh vién du diéu
kién bao vé Khoa luan tot nghiép voi sinh vién khoa MMTT.

- Sinh vién thyc tdp doanh nghiép trong tong thoi gian téi thiéu 1a 8 tuan, mdi tuan toi
thiéu 20 gio, dudi su hudng din, theo ddi ctia mot giang vién do Khoa Mang may
tinh va Truyén thong phan cong (goi tat la GVHD) va mdt can bo quan 1y truc tiép
tai cong ty thuc tap (goi tat la CBHD).

- Khoa Mang mady tinh va Truyén thong to chirc bao céo thyc tap doanh nghiép cudi
mdi hoc ky ¢ mé méon Thyc tap doanh nghiép.

- DPiém thuc tap dugc tinh nhu sau: 40% diém qua trinh (do GVHD thuc tap tai khoa
+ danh gia tir CBHD tryc tiép tai cong ty cho diém) + 60% diém do hoi dong bao
cao thuc tap doanh nghiép danh gia.

- Sinh vién dang ky thuc tdp doanh nghiép trong hoc ky nio s& phai bao céo két qua
thue tap vao cudi hoc ky dé theo ké hoach cia khoa/bd mén quan 1y nganh dao tao.
Néu sinh vién khong bao cao vao diing dot bao cao ciia hoc ky da dang ky thi xem
nhu khong dat hoc phan nay va nhan diém khong (0). Sinh vién phai dang ky hoc lai
vao cac hoc ky tiép theo.

- Noi dung thyc tap cta sinh vién phai lién quan hoan toan hodc mot phan dén céc noi

dung trong chuong trinh dao tao cua khoa MMTT, duéi sy danh gia cuaa GVHD.
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II. POITUQNG, PHAM VI VA THOI GIAN AP DUNG
1. Pdi twong va pham vi ap dung

- Doi tuwong: Toan bo sinh vién nganh Mang mdy tinh va Truyén thong dir liéu

(trudc day 1a nganh Truyén thong va Mang mdy tinh) va nganh An toan Thong
tin thudc cac hé¢ Chinh quy dai tra, h¢ Tai ndng va Chét lugng cao
- Pham vi:
o Mon hoc NT115 — Thue tap doanh nghiép cho khoa <2017.
o Mon hoc NT215 — Thue tap doanh nghiép tir khoa 2017

2. Thoi gian ap dung

- Quy trinh nay bat dau ap dung ké tir Hoc ky hé - Niim hoc 2018-2019.
III. QUY TRINH CU THE
Céac tir viét tit:
- TTDN: Thuc tap Doanh nghiép.
- BCTT: Bao cao Thuc tap.
- SV: Sinh vién.
- GVHD: Giang vién huéng dan.
- CBHD: Can b0 hudéng dan SV tai doanh nghiép.
- Khoa MMTT: Khoa Mang may tinh va Truyén thong.
- P.DTDH : Phong Pao tao Dai hoc.
- Nganh MMTT-DL: Nganh Mang may tinh va Truyén thong Dir liéu.
- Nganh ATTT: Nganh An toan Thong tin.

Moéc thoi
STT | Phu trach | Noi dung cong viéc Lwu y chung
gian
Theo thoi - MOdi nim hoc, Khoa MMTT
gian/ké m& moén Thyc tdp doanh nghiép
hoach cho ca 2 nganh vao 3 dot, cu thé
Pang ky la vao: hoc ky 1, hoc ky 2, hoc ky
Sinh vién dang ky hoc 8 ‘Ay o Y e Y
) » . N hoc phan h¢ hang nam
1. Sinh vién phan Thuc tap . ) i o ,
N tung hoc - Sinh vién chu y dang ky
doanh nghi¢p N ) ) R =

ky ma dang 16p Thuc tap doanh nghiép
P.DT c6 ma NT11S (khoa <2017) va
PH cong NT215 (twr khoa 2017) va dang
b cac 16p c6 mi .ANTT, .ANTN,
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ATCL tuong ung h¢ dao tao (vi
cdc nganh khdc nhau co hoc
phan Thuc tdp doanh nghiép

nhung dung md mon hoc khac)

- Thong bao ké
hoach thuc tap sau
khi c6 Danh sach SV
dang ky Thuc tap
cua hoc ky do va
thong bdo rdng rai
cho SV trén
Khoa MMTT

web

o . Trong toi - GVHD kiém tra va tu van
Khoa - Phan cong giang N . . N
. i ) : da 2 tuan ve cong ty thyc tdp ma sinh vién
MMTT va | vién hudéng dan thuc o o . .
A ] dau tién lya chon ¢6 lién quan dén nganh
GVHD tap theo quy dinh| | . .
) . B cua hocky | MMTT va ATTT
cua Truong (toi da
15 SV/1 GVHD)
- Cép gidy gidi thiéu
thuc tdp cho sinh
vién + Phiéu thu thap
thong tin noi sinh
vién thyc tap va
chuyén cho GVHD.
- Khoa MMTT khuyén khich
Ngay khi sinh vién chu dong tim noi thuc
o SV dang tap c6 lién quan dén nganh.
. » SV lién hé véi cong ) . o
Sinh vién L. . ky hoc - Trong truong hop SV khong tim
ty dé xin thuc tap. . , T
phan duoc noi thyuc tap co the lién h¢
TTDN v6i giang vién hudng dan dé
dugce tu van thém.
-Lién hé vé6i khoa dé - Tét ca sinh vién phai lién hé
nhan gidy gi6i thiéu GVHD cua minh dé nhan phiéu
. i Thyc tap gui dén thu thdp thong tin noi thyc tép
Sinh vién

-SV dua gidy gi6i

doanh nghiép

thiéu thuc tap cho

trong thoi gian do GVHD quy
dinh (6i da 2 tuan ddu tién ciia

hoc ky)
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cong ty/nguoi hudng
thuc

doanh nghiép va xin

dan tap tai
lai Thong tin vao
Phiéu thu thap thong
tin noi sinh vién thuc
tap chuyén vé cho
GVHD

- Viéc dua gidy gi6i thiéu cho cong
ty noi thuc tap 1 bat budc dbi véi
tat ca SV (muc dich la dé cdc
cong ty/nguoi hwdong dan thuc
tdp cua SV tai DN biét duoc
théng tin ciia GVHD tai khoa dé
lién hé khi can thiét)

- Trudc khi dua gidy giéi thiéu cho
cong ty, SV cha ¥ dién tén cong
ty va dia chi cong ty vao gidy.
Muc dich cua gidy nay dé cong ty
biét dugc thong tin GVHD va

lién h¢ khi can.

GVHD

GVHD thu thap thong
tin ctia SV dé tong hop
dién vao mau thong ké
chung cta khoa dé 1én
ké hoach quan 1y/ theo
doi duoc SV da co dia
chi thuc tap hay chua,
xac minh thong tin noi
SV thuc tap va luu
thong tin noi SV TT
dé trao do6i khi can
thiét.

- Khoa khuyén khich GVHD trao
d6i lién hé véi nguoi huéng dan
thuc tap cua SV tai cong ty dé trao
doi vé noi dung thuc tap cua SV.

- Néu SV thuc tap toan thoi gian,
trudc mdi lan giang vién hen gip
sinh vién dé bao cdo, GV nén lién
hé voéi ngudi huéng dan cua cong
ty dé cho phép sinh vién vé gip
minh.

- GVHD nén ghi chi timg SV dé
c6 thé cho diém qua trinh cong tim

va chinh x4ac.

Sinh  vién
va
GVHD

SV lién hé v6i GVHD
dé trao d6i vé noi dung
thuc tdp hodc khi can

duoc tu van.

Bit ky lac
nao trong
qud trinh

thuc tap

Yéu cau sinh vién lién hé voi
GVHD tdi thiéu 3 lan trong qua
trinh thuc tap cu thé vao: dau dot
thuc tap, gitta dot thyc tap va cudi
dot thuc tap (qua email/

dién thoai/gap truc tiép)
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- SV can tham khao ¥ kién

Sau khi ket . N ]
) cua GVHD vé cudn bdo céo trude
thuc  dot ) o
A khi mang di np tai Khoa.
. . |thuc  tap : N
Viét bao cdo thuc tap .| - Mot SV xin 1 phiéu nhan
’X \ . A dua tren ke 14 /4 14 A 2 A
. o theo mau va xin nhan xét cd xac nhan cua cong ty.
Sinh vién ) . | hoach thuc . ] A
xét cua cong ty noi 5 .| - Néunhom thuc tap >= 2S5V
a ma X
thye tap P MR 4c ban 1am chung 1 @ tai & 1am
Khoa cong P N
N chung 1 cudn bdo céo trong nodi
bd dau hoc o o
I dung bao cdo ghi 6 ndi dung
Y cong vi¢c cua tung ban.
Nop bao céo thuc tap
gom:
- 1 cuon bao cao Thuc
tap doanh nghiép 7. . o
A o A | - Phiéu dénh gid qua trinh
(dong thoi gui file vé | Theo  ké L .
) ] thuc tdp cua cong ty va GVHD
) i khoa theo thong bao) | hoach . - A
8. | Sinh vién a . L _| kep sau cudn bio céo, khong
+ Phi€u dénh gia qué | Khoa  da ) . S ]
. o A ) dong chung cung bao céo (bang
trinh thyce tap ctia cong | thong bdo .
x chinh)
ty (theo mau)
+ Phi€u dénh gia qua
trinh thyc tap SV cua
GVHD.
2 . . . - Diém qué trinh chiém trong
GVHD cho diém qua | Trudc ngay p i . R
. . . T | s640% cia mdén hoc Thuc tap
trinh thyc tap va gui | to chuc hoi iz .
9. |GVHD i " . . p doanh nghiép, 1a di€m trung binh
bang diém veé Khoa | dong cham L .
cua diém do GVHD va CBHD
MMTT TTDN ] B
danh gia
Tong hop thong tin
thuc tap, bao cao cua .
o Sau ngay
SV sau d6 1ap danh A
Khoa ) o . | SV nop
10. sach hoi dong cham | )
MMTT o ~ |Bao  cao
TTDN va théng bao
TTDN

cho SV tai website
Khoa
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- SV soan slide bdo cao qua
trinh thyc tap (khuyén khich kém

demo) véi tong thoi gian tdi da 15

SV va Hoi . ) , s oo
. .| Cham bao cdo TTDN phut. Sau d6 Hoi dong s€ tieén
11. | dong cham . L.,
cua SV hanh van dép.
TTDN 2 L. .
- biém HGi dong cham
TTDN chiém trong s6 60% cua
mon hoc Thyce tap doanh nghiép
Tong hop diém gii
Khoa R )
12 cho P.DTDH cép nhat
MMTT

1én hé thong

Trong qua trinh 4p dung quy trinh, Ban chii nhiém khoa c6 thé xem xét cap nhat va diéu

chinh lai d@é phu hop véi tinh hinh thuc té va s& c6 thong bao cu thé cho sinh vién.

Noi nhan:
Giang vién khoa MMTT
Sinh vién khoa MMTT
Luu: VP khoa MMTT

Trang 6/ 8

TRUONG KHOA

PGS.TS. Lé Trung Quan




PHU LUC 1

TEN CO QUAN/PON VI/CONG TY CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap — Tuw do — Hanh phuc

PHIEU XAC NHAN THUC TAP

L OF1) 1 7o 1 R xac nhan:

ANh/Chi: oo, Sinh NEAY: .evveieee e
Sinh vién nam thtr......Khoa: ................... Truong: ..o
DA thUC AP Q11 c.eeeeieeeie et ettt e e e et e et e et e e e nraeeraeenaeenees
ThOt GIan thUC tAP: .veeeeie et et ste e e e s e e s e e sseesnseessseennneas
VI HhUC TAP: ettt et e st e et e et e st e e e e e et eeessaeensaeensaeensaeenseeennes

Nhiém vu duroc giao va hUGNEZ AAN: .......o.e. oo

[ 10 {22 ) SRR

Panh gia qua trinh thwe tap cia sinh vién:

Diém danh gia

(Theo thang diém 10) Ghi chu

Caic tiéu chi danh gia

Nang luc chuyén mén
Chét luong cong viée
Tinh than trach nhiém
Tinh chu dong séng tao
. Tinh ky luat

Tong diém:

[~

] ) ..., ngdy...thang ...nam ...
TRUONG DPON VI CAN BOQ QUAN LY TRUC TIEP
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PHU LUC 2

TRUONG PH CONG NGHE THONG TIN  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA MANG MAY TiNH Poc lap - Tu do - Hanh phiic
VA TRUYEN THONG

PHIEU THU THAP THONG TIN NOI SINH VIEN THUC TAP
Thong tin sinh vién

Ho va tén sinh vién:

M s6 sinh vién:

S dién thoai

Théng tin Gidng vién hwéng din

Ho tén GVHD:

Email:

S4 dién thoai:

Phan ghi thong tin cong ty/ ngudi hwong din thwe tip sinh vién tai doanh nghiép

Tén cong ty:

Dia chi cong ty:

Ho tén ngudi huéng dan:

Email ngudi huéng dan:

S4 dién thoai ngudi huéng dan:

Noi dung thuc tap du kién cta sinh vién:

KHOA MANG MAY TINH VA TRUYEN THONG
TRAN TRONG CAM ON QUY CONG TY

Thong tin lién hé - hop tdc cung khoa:
Trudng khoa: PGS. TS. Lé Trung Quin — Email: quanlt@uit.edu.vn

TRUGNG BH CONG NGHE THONG TIN - DHQG-HCW
KHOA MANG MAY TINH & TRUYEN THONG

FACULTY OF COMPUTER NETWORK AND COMMUNICATIONS

Tang 8 - Toa nha E, fruong DH Cong nghé Thong fin, PHQG-HCM
bién thogi: (028)3 725 1993 (122)
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